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Change Line of Credit 
 
Select [Member Ribbon > Lending > Change Line of Credit]. 
 
The wizard can be used to change the Line of Credit on a loan suffix.  The only fields that will be changed 
on the loan suffix, after completing this wizard, are the Line of Credit amount and loan officer number if 
filled in.   
 
The system displays. 
 

 
 
A list of the current loans for the member is displayed which have a Loan Class of Line of Credit.  Select 
the loan suffix for which the line of credit amount is being changed by either using the arrow keys to 
highlight the suffix or by clicking on the suffix.  Continue to the next window. 
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The system displays. 
 

 
 
The current amount in the Line of Credit field is displayed.  Enter the new Line of Credit amount.  Enter 
the Loan Officer number (Optional) of the loan officer changing the Line of Credit amount.   
 
If the loan officer number is entered, this will change the Loan Officer number on the loan suffix inquiry 
after finishing the wizard.  Otherwise, the loan officer number will remain the same, if no change is 
entered.   
 
Continue to the next window. 
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The system displays a window to preview the information entered in the wizard.  If necessary, click on 
the arrow in the upper left corner to return to any of the previous windows and make changes.  Select 
the X in the upper right corner of the window not to change the line of credit and/or loan officer 
number. 
 

 
 
Select Finish to change the line of credit amount (and loan officer number, if applicable) on the loan 
suffix selected. 
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As a result of using the Change Line of Credit option, the loan will appear on the New Loan Register with 
an L as the code.  Loans on this report with a code of L will not be included in the count or the dollar 
amount totals. 
 

 
User Tip 

If the credit union does not want loans with updates to the Line of Credit to appear on this 
report, file maintain the Line of Credit amount on the loan suffix rather than use the Change 
Line of Credit selection. 

 

 
 
The Codes used on this report are as follows: 
 

 A = Add-on 
 E = Extension 
 L = Line of Credit Update 
 N = New 
 R = Refinance 
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